
SAMPLE

CODE KEY/SUMMARY OF EXTERNAL LETTERS

UNIT 18

NOTE: If departmental practice dictates the solicitation of letters, include this table. If the candidate solicits letters, they must be submitted by the lecturer as part of their materials.

	Code
	Reviewer name and affiliation 

(include all solicited reviewers, whether or not letter is received)
	Reviewer standing 

(one line, including rank of reviewer)
	Letter received?

Indicate 
yes or no.

If no, give reason, if known
	Suggested by department, candidate or other (describe)
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