	Professional Research Titles are given only to those who hold the Ph.D. or equivalent degree, who engage personally and directly in research to foster the generation of new information, ideas, and other creative work which can be shared through publication (see APM-310).
	Document Checksheet F-1



	APPOINTMENT:  ASSOCIATE or FULL RESEARCH
	     


	
	DATE PREPARED:
	     

	

	NAME:
	     
	DEPT:
	     

	

	TO:
	     
	SALARY:
	     
	FROM:      
	TO:     

	
	TITLE, STEP, %
	
	
	
	

	PRESENT POSITION:
	     

	

	WHERE:
	     

	
	NAME OF INSTITUTION

	HIGHEST DEGREE:
	     

	
	LEVEL, DATE, INSTITUTION


	*CHECKLIST (each item should be addressed in case file and then checked-off here)

	
	

	   
	Dean's/Director's recommendation (original)

	   
	Chair's/P.I.'s/Director's recommendation (original), including:

	
	   
	1. Detailed description of duties and responsibilities of position

	
	   
	2. Estimate the length of time candidate’s services will be needed

	
	   
	3. Qualifications of the candidate, including:

	
	
	   
	a. Educational background

	
	
	   
	b. Report on research activity, publications, and creative work since Ph.D., including:

	
	
	
	   
	1) Scope and quality of research, with particular emphasis on papers and articles

	
	
	
	
	appearing in refereed publications; evaluate candidate’s contribution to collaborative or 
co-authored publications.

	
	
	
	   
	2) Impact of achievements on the candidate’s field

	
	
	
	   
	3) Ranking in the field in comparison with others of the same employment status

	
	
	
	
	and years of experience

	
	   
	4. Report on special honors and awards, if any

	
	   
	5. Salary justification

	   
	Departmental committee report, if any

	   
	Supporting letters (original)

	
	   
	Copy of letter of solicitation

	   
	Reviews of candidate's publications, if any 

	   
	Current biography, include all UC employment (title, %, department, dates)

	   
	Current bibliography

	   
	Publications (1 copy, see 11/21/06 guidelines)

	
	   
	List only publications submitted; label with name, department, action

	
	   
	Send to APO, 127 California Hall, #1502

	
	

	Other information (if not included in letter of recommendation)

	   
	Explanation of URGENCY or LATENESS

	   
	Explanation if salary, title or step on form differs from Chair's/Dean's recommendation


NOTE:

· Search Reports are submitted via AP Search and should not be included with the appointment case.

*X = Submitted with this case
APO 07/18
 0 = Not included (state reason in Chair's letter or in a separate memo)

 NA = Not available (for items stating "if any")


