Document Checksheet D-1

APPOINTMENT:  CLINICAL PROFESSOR SERIES

	
	DATE PREPARED:
	     

	

	NAME:
	     
	DEPT:
	     

	

	TO:
	     
	SALARY:
	     

	
	TITLE, STEP, %
	
	
	
	

	

	PRESENT EMPLOYMENT-
CLINICAL PRACTICE:
	     

	
	PRIVATE PRACTICE OR NAME OF CLINIC
	

	PRESENT EMPLOYMENT-
TEACHING:
	     

	
	TITLE, INSTITUTION
	

	HIGHEST DEGREE:
	     

	
	LEVEL, DATE, INSTITUTION


	*CHECKLIST (each item should be addressed in case file)

	

	   
	Dean's recommendation

	   
	Chairperson's recommendation, including:

	
	   
	1. Results of consultation with faculty, including vote

	
	   
	2. Explanation of need for candidate's services; estimate of length of time of this need

	
	   
	3. Special qualities of the candidate to fill this need:

	
	
	   
	a. Report on teaching, including:

	
	
	   
	(1) Previous teaching experience, if any

	
	
	   
	(2) Evaluation and analysis of teaching ability or potential as a teacher

	
	
	   
	(3) Collateral indications of candidate's ability to teach, found in research

	
	
	
	 and/or creative activity, if any

	
	
	   
	b. Report on professional activities, competence and standing

	
	
	   
	c. Report on public service

	
	
	   
	d. Report on University service, if any

	
	
	   
	e. Report on Board certification, if any

	
	   
	4. Salary justification

	   
	Departmental committee report, if any

	   
	Supporting letters, if any

	
	   
	1. From peers in the area of professional practice outside the University

	
	   
	2. From colleagues in educational institutions where candidate has served

	
	   
	3. Copy of letter of solicitation

	   
	Current biography, include all UC employment:  title, %, department, dates

	   
	Current bibliography, if any

	
	

	Other information (if not included in letter of recommendation)

	   
	Explanation of URGENCY

	   
	Explanation of LATENESS 

	   
	Explanation if salary, title or step on form differs from Chair's/Dean's recommendation


Note: Search Reports are submitted via AP Search and should not be included with the appointment case

*X = Submitted with this case
APO 12/18
 0 = Not included (state reason in Chair's letter or in a separate memo)

 NA = Not available (for items stating "if any")


