Document Checksheet C-2

APPOINTMENT or MERIT INCREASE:  LECTURER or SENIOR LECTURER

with Security of Employment

	
	DATE PREPARED:
	     

	

	NAME:
	     
	DEPT:
	     

	

	TO:
	     
	SALARY:
	     
	EFF. DATE:
	     

	
	TITLE, %
	
	
	
	

	PRESENT
POSITION:
	     
	PREVIOUS

ACTION:
	     

	
	TITLE, %
	(if applicable)
	DATE
	
	

	TIME ACCRUED AS PER LAST SEMESTER TAUGHT:
	     
	AS OF:
	     

	
	NUMBER OF SEMESTERS
	
	DATE


	*CHECKLIST (each item should be addressed in case file and then checked-off here)

	

	   
	Dean's recommendation

	   
	Chair's recommendation, including:

	
	   
	1. Results of consultation with faculty, including vote

	
	   
	2. Explanation of need or continued need for candidate’s services; include name and number

	
	
	of units for each course to be taught

	
	   
	3. Report and analysis of teaching (see APM210-1-d-(1))

	
	
	   
	a. Courses taught since last review; number of students in each course

	
	
	   
	b. Summary of teaching effectiveness and course-worth ratings for both the faculty member 

	
	
	
	under review and for other courses in the unit  (see 2/25/09 guidelines)

	
	
	   
	c. Evidence of teaching ability of truly exceptional quality, and/or evidence of teaching so

	
	
	
	specialized in character that it cannot be done with equal effectiveness by regular faculty members or by strictly temporary appointees

	
	
	   
	d. Evidence of candidate’s ability to participate in graduate training as a teacher or as a

	
	
	
	member of a graduate degree examining committee

	   
	Departmental committee report, if any 

	   
	Supporting letters

	
	   
	Copy of letter of solicitation

	   
	Fairness safeguard certification statement 

	
	   
	Candidate's contribution, if any 

	   
	Search Report (available on Office for Faculty Equity website) for appointments only

	   
	Approved advertisement for appointments only

	   
	Current biography 

	   
	Current bibliography 

	
	

	Other information (if not included in letter of recommendation)

	   
	Explanation of URGENCY

	   
	Explanation of LATENESS

	   
	Explanation if salary, title or step on form differs from Chair's/Dean's recommendation (original)


*X = Submitted with this case
APO 02/18
 0 = Not included (state reason in Chair's letter or in a separate memo)

 NA = Not available (for items stating "if any")


