Document Checksheet C-1

INITIAL APPOINTMENT:  LECTURER —Departments/Schools

or 
SENIOR LECTURER — Subject to Campus Review

Pre-Six Unit 18 (MOU, Article 7A.C)

	
	DATE PREPARED:
	

	NAME:
	
	DEPT:

	
	PROP. SALARY:
	

	TO:
	
	
	BEG. DATE:
	
	END DATE:
	

	TITLE
	%
	

	OTHER CONCURRENT UC EMPLOYMENT:
	
	
	








TITLE

%
DEPT
	AP RECRUIT JOB # OR SEARCH WAIVER #:
	

	DATE APPROVED BY OFEW:
	


	*CHECKLIST (each item should be addressed in case file and then checked-off here)


	

	   
	Search Report or Approved Search Waiver (Not to be included in case material)

	   
	Chair's recommendation, including:

	
	   
	1. Explanation of the need for candidate’s services, based on department needs assessment;

	
	
	estimate length of time this need will continue; include name and number of units for

	
	
	    each course to be taught

	
	   
	2. Special qualifications of the candidate to fill this need, including:

	
	
	   
	a. Previous teaching experience; include institution and courses taught

	
	
	   
	b. Evaluation and analysis of teaching ability

	   
	Departmental committee report, if any

	   
	Supporting letters, if any (original)

	
	   
	Copy of letter of solicitation

	
	   
	Code Key/Summary of External Letters

	   
	Approved advertisement

	   
	Current biography or curriculum vitae


*X = Submitted with this case
APO 02/17
 0 = Not included (state reason in Chair's letter or in a separate memo)

 NA = Not available (for items stating "if any")


