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ADJUNCT MERIT CHECKLIST

	EFF. DATE:
	
	DATE PREPARED:
	
	

	

	NAME:
	
	DEPT:
	
	

	

	TO:
	
	SALARY:
	$
	
	$
	
	$

	
	TITLE, STEP, %
	
	  Rank/Step
	
	 Dcpld Incrmt
	
	  Total Salary

	FROM:
	
	SALARY:
	$
	
	$
	
	$
	

	
	TITLE, STEP, %                                              Eff. Date
	
	  Rank/Step
	
	 Dcpld Incrmt
	
	  Total Salary
	


Deans have the delegated authority to approve all merits for appointees in the Adjunct series with the exception of promotions to Associate or Full, and advancements to Step VI and Above Scale for Adjunct Professors. For delegated actions, deans are required to upload this checklist as part of the APBears case, before the effective date of the action.  APO may conduct a post-audit of the personnel action taken.  
1. Research or creative accomplishment, per APM 280-10.  For this candidate, state here whether the expectations are for a strong trajectory or a more modest trajectory:  

This candidate’s record of research or creative accomplishment has
 FORMCHECKBOX 

exceeded expectations 
 FORMCHECKBOX 

met expectations
 FORMCHECKBOX 

not yet met expectations.

If the candidate has not yet met expectations, please indicate here what steps he or she has been advised to take:
2. Teaching, per APM 280-10.  For this candidate, describe the unit’s expectations for teaching here (e.g., one seminar per year):
In quality and quantity, this candidate’s record of teaching has

 FORMCHECKBOX 

exceeded expectations 
 FORMCHECKBOX 

met expectations 
 FORMCHECKBOX 

not yet met expectations.

If the candidate has not met expectations, indicate here what steps he or she has been advised to take:
3. Service and professional activity, per APM 280-10.  This candidate’s record of service has:
 FORMCHECKBOX 

exceeded expectations 
 FORMCHECKBOX 

met expectations 
 FORMCHECKBOX 

not yet met expectations.

If the candidate has not met expectations, indicate here what steps he or she has been advised to take:
	APPROVAL 
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