Document Checksheet B-4

MID-CAREER APPRAISAL:  ADJUNCT ASSISTANT PROFESSOR WITH OR WITHOUT MERIT INCREASE
(if promotion is proposed, use checksheet B-5)

	EFF. DATE:
	     
	DATE PREPARED:
	     

	

	NAME:
	     
	DEPT:
	     

	

	TO:
	     
	SALARY:
	$     
	
	$     
	
	$     

	
	TITLE, STEP, %
	
	   Rank/Step
	
	 Dcpld Incrmt
	
	  Total Salary

	FROM:
	     
	SALARY:
	$     
	
	$     
	
	$     

	
	TITLE, STEP, %                                                Eff. Date
	
	   Rank/Step
	 Dcpld Incrmt
	
	  Total Salary


	*CHECKLIST (each item should be addressed in case file and then checked-off here)

	

	   
	Table of contents (required)

	   
	Dean's recommendation (original)

	   
	Chair's recommendation (original), including:

	
	   
	1. Results of consultation with faculty regarding prospects for promotion, including vote

	
	   
	2. Report and analysis of teaching (see APM 210-1-d(1))

	
	
	   
	a. Courses taught since last review

	
	
	   
	b. Development of new and effective techniques of instruction

	
	
	   
	c. Summary of teaching effectiveness and course-worth ratings for both the faculty member 

	
	
	
	Under review and for other courses in the unit  (see 2/25/09 guidelines)

	
	
	   
	d. Graduate student theses advising since last review, including current students;

	
	
	
	provide student names and degrees

	
	   
	3. Report on research activity, publications, and creative work; evaluate candidate's

	
	
	contribution to collaborative work or co-authored publications  (see APM 210-1-d(2))

	
	   
	4. Report on professional competence and activity  (see APM 210-1-d(3))

	
	   
	5. Report on University and public service  (see APM 210-1-d-(4))

	
	   
	6. Report on special honors and awards received since last review, if any

	
	   
	7. Salary justification

	   
	Departmental committee report, if any

	   
	Fairness safeguard certification statement

	
	   
	Candidate's contribution, if any

	   
	Reviews of candidate's publications, if any

	   
	Current biography

	   
	Current bibliography

	   
	Biobibliography supplements for last three years

	
	

	Other information (if not included in letter of recommendation)

	   
	Explanation of URGENCY (original)

	   
	Explanation of LATENESS (original)

	
	


*X = Submitted with this case
APO 03/10
 0 = Not included (state reason in Chair's letter or in a separate memo)

 NA = Not available (for items stating "if any")


