Document Checksheet B-1

APPOINTMENT:  
ASSISTANT ADJUNCT PROFESSOR

or ASSISTANT PROFESSOR-IN-RESIDENCE

	
	DATE PREPARED:
	     
	

	
	

	NAME:
	     
	DEPT:
	
	

	
	

	TO:
	     
	SALARY:
	     
	:

	
	TITLE, STEP, %
	
	
	
	

	PRESENT POSITION:
	     

	
	

	WHERE:
	     
	

	
	NAME OF INSTITUTION
	

	HIGHEST DEGREE:
	     
	

	
	LEVEL, DATE, INSTITUTION
	


	

	   
	Dean's recommendation

	   
	Chair's recommendation, including:

	
	   
	1. Results of consultation with faculty (vote required for Prof-in-Res; vote optional for Adjunct)

	
	   
	2. Explanation of need for candidate's services; estimate length of time of this need

	
	
	   
	a. For teaching, include name and number of course(s) to be taught

	
	
	   
	b. For research

	
	   
	3. Qualifications of candidate

	
	   
	4. Report on teaching

	
	   
	5. Report on research activity and/or creative work

	
	   
	6. Report on professional competence and activity, if any

	
	   
	7. Report on University and public service, if any

	
	   
	8. Report on special honors and awards, if any

	
	   
	9. Salary justification

	   
	Departmental committee report, if any

	   
	External letters

	
	   
	Copy of letter of solicitation

	   
	Fairness safeguard certification statement, if candidate has another UC appointment

	
	   
	Candidate's contribution, if any

	   
	Reviews of candidate's publications, if any

	   
	Current biography

	   
	Current bibliography

	   
	Publications (for format see 11/21/06 guidelines)

	
	    List publications submitted

	
	    If submitting hard copy, label with name, department, action; send to APO, 127 California Hall #1502


	
	For required publications see: 

	        https://bmap.berkeley.edu/sites/default/files/publications_chart_9.2018.pdf 

	Other information (if not included in letter of recommendation)
Other information (if not included in letter of recommendation)

	   
	Explanation of URGENCY

	   
	Explanation if salary, title or step on form differs from Chair's/Dean's recommendation


NOTE:

· Search Reports are submitted via AP Search and should not be included with the appointment case.

This checksheet provides guidance about the case material to be submitted for central review.
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